Tech Comm I

Spring 2009 ( 8(8:50 & 9–9:50 in CB327

Michael Hudgens, PhD     http://www.hpcnet.org/sdsmt/directory/personnel/mhudgens
Office CB306   Tel. 394(2686   Ofc hours: 10–11 MWF     E-mail: Michael.Hudgens@sdsmt.edu   
Required: Brusaw, Charles T., Gerald J. Alred, and Walter E. Oliu. Handbook of Technical Writing. 8h ed. New York: Bedford/St. Martin’s P, 2006; dictionary. Good site on usage at http://www.wsu.edu/~brians/errors/errors.html#h.
English 279, Technical Communications I, is an introductory written and oral technical communications course with emphasis on research and explanations of scientific and engineering topics. Three credits. Prerequisites: ENGL 101 or equivalent and sophomore standing.

Projects: Five major papers will be assigned and, based on these, three oral presentations. The projects require research, both library and web. Your finished document will follow the academic paper format.  

Attendance and Grading: Thirty-seven meetings are scheduled, on Mondays, Wednesdays and Fridays in CB327. Projects I–IV each count 15% and Project V, 30%. A classroom grade accounts for 10% and is based on the proposal assignment, three oral presentations and attendance. Employment demands and other personal obligations do not qualify as an excused absence, and after three unexcused absences have accumulated, the final grade will be lowered by 10%; each unexcused absence thereafter will result in the final class grade being lowered by 5%.  Evaluation is based on your written and oral assignments—on content, execution, and general effectiveness. Grading scale: A=90–100, B=80–89, C=70–79, D=60–69, F=59–0. All work is to be submitted on paper. Revisions, if offered as an option, are to be turned in on the date specified, and both grades may be considered in the course grade. Late assignments are not accepted. 
Calendar (Subject to change. Class holidays January 19, February 16, Spring Break, Easter.) 
January 16, January 21 and 23 Introduction. Reporting (I(II). The proposal. 
Take-home assignment January 21 and due at class time January 23.
Read the following: pp. xv-xxiv Successful Writing. 


1) Review the following items (when one of these errors appear in a written assignment, 10 points  

will be deducted from the grade): p. 287 Its/it’s, 23 Affect/effect, 385 Possessive case, 493 Run-on 
sentences, 499 Semicolon, 75 Colons, 435 Question Marks, 370 Paraphrasing, 381 Plagiarism, 68 
Cite/sight/site, 536 To/too/two, 533 There/their/they’re. 

2) The errors listed below also will result in point loss: p. 531 That/which/who, 351 Numbers, 286 Italics, 442 Quotation marks, 433 Punctuation (all on list), 501 Sentences,   228 Garbled sentences, 70 Clarity,  541 Transition, 369 Parallel structure, 365 Paragraphs, 72 Clichés, 578 Word choice, 453 Repetition, 72 Coherence,  547 Unity. 

3) Observance of the following will probably result in a higher grade: p. 520 Subordination, 517 Style, 335 Mood, 536 Tone, 365 Pace, 553 Verbs, 34 Also, 21 Adverbs, 226 Functional shift, 252 Idioms, 472 Restrictive and non-restrictive elements, 360 Organization, 534 Titles.

Read the following: p. 525 Tech writing style, 305 Listening, 346 Note taking, 454 Reports 

(see: 187 Feasibility, 197 Formal, 284 Investigative, 295 Lab, 401 Progress,  531 Test, 544 Trip, 545 Trouble), 412 Proposal, 7 Abstract, 182 Executive Summary, 325 Memo, 401 Process explanation. 
January 26, 28, 30 Reading: p. 525 Technical writing style, 305 Listening, 346 Note taking, 
454 reports (see 187 Feasibility, 197 Formal, 284 Investigative, 295 Lab, 401 Progress, 531 Test, 544 Trip, 545 Trouble), 412 Proposals, 7 Abstracts, 182 Executive Summaries, 325 Memos, 401 Process explanation. 

In class: Workplace reporting, contd. Thesis. Argument. Bronowski as a 
source.

February 2, 4, 6 Reading: p. 387 Preparation, 434 Purpose, 447 
Readers, 496 Scope, 458 
Research, 134 Documenting sources, 580  Writing for the Web, 567 Web design, 273 Interviewing 
for information, 436 Questionnaires, 389 Presentations. 

 In class: Collaboration, speaking. Presentations film.

February 9, 11, 13 Reading: p. 73 Collaborative Writing, 186 Exposition, 124 

Description, 375 Persuasion, 338 Narration, 84 Comparison, 84 Compare/contrast,  328 Methods 

of development. Read online: Bronowski “Harvest of the Seasons.”    Class: MLA. 

Drafting, revision. Film on editing and revision.  Project I, “Machines of 
War-The Horse.”

February 18, 20 Project I will be due at class time February 23. 
Reading: p. 360 Outlining, 410 Proofreader’s marks, 411 Proofreading, 579 Writing a draft, 490 
Revision, 90 Conciseness/ Wordiness, 120 Defining terms, 309 Logic errors, 93 Conclusions, 279 
Introductions, 382 Point of view, 534 Titles. Class: Presentations on Project I. 

February 23, 25, 27 Project I is due at class time February 23. Reading: p. 
100 Correspondence, 11 Acknowledgment, 17 Adjustment, 87 Complaint, 113 Cover (letter of 
transmittal), 258 Inquiries and responses, 268 International, 451 Refusal, 165 E-mail. Read 
online: Bronowski “Hidden Structure.”  Class: Research. 
Alexandrian Library. Project II, “Machines of War-The Sword.”  

March 2, 4 Project II is due at class time March 4. Reading: p. 288 Job 
descriptions, 289 Job search, 38 Application letters, 473 Résumés, 275 Interviewing for a job, 9 Acceptance/refusal, 470 Resignation, 449 Reference. Class: Job search, tech writing film, MA thesis.  

March 18, 20 Reading: p. 220 Format, 297 Layout and design, 246 Headers-footers, 
247 Headings, 307 Lists, 559 Visuals (157 Drawings, 194 Flowcharts, 197 Formal reports, 234 
Global graphics, 239 Graphs, 316 Maps, 360 Org charts, 377 Photos, 523 Tables). Read online: 
Bronowski “Grain In the Stone.”    Class: Publication Design. Project III, “The Hand in Architecture.”
March 23, 25, 27 Project III, “The Hand in Architecture.”
March 30, April 1 and 3 Reading: p. 261 Instructions, 527 Telegraphic style, 308 

Literature reviews,516 Specifications, 12 Acronyms and initialisms, 318 Math equations, 312 
Manuals, 537 Trade journal articles, 340 Newsletter articles, 342 Newsletters, 399 Press 
releases, 320 Meetings, 331 Minutes of meetings. Re-read 197 Formal reports, 284 Investigative, 
295 Lab.
 Class: Presentations on III. Project III is due at class time April 3.
April 6, 8 Read online: Bronowski “Music of the Spheres” and “Starry Messenger.” 
Class: Project IV, “Wheels within wheels.”
April 15, 17 Class: Project IV presentations. Reading: p. 304 Libel/liable, 99 Copyright.  The law: copyright, libel, trademark, fair use, public domain.   
April 20, 22, 24 Project IV is due April 24. Read online: Bronowski  “Knowledge or Certainty” and “Long Childhood.” Class: Project V, “Paradox of Knowledge.”    Reporting (III(IV).
April 27, 29, May 1 Project V, contd. Project V is due May 1.
§
Notice will be given when tablet computers are needed during class time; otherwise, they are to be shut down.
Electronic Devices Policy.  No other use of any other electronic device is allowed during class time, except in the event of an emergency. 

Freedom in learning. Under Board of Regents and University policy, student academic performance may be evaluated solely on an academic basis, not on opinions or conduct in matters unrelated to academic standards. Students should be free to take reasoned exception to the data or views offered in any course of study and to reserve judgment about matters of opinion, but they are responsible for learning the content of any course of study for which they are enrolled. Students who believe that an academic evaluation reflects prejudiced or capricious consideration of student opinions or conduct  unrelated to academic standards should contact the dean of the college which offers the class to initiate a review of the evaluation. 

Students with special needs or requiring special accommodations should at the earliest opportunity contact  Dr. Hudgens at Michael.hudgens@sdsmt.edu  and/or ADA coordinator Jolie McCoy at 394-1924.
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