Tech Comm I

Summer 2009 ( 10(11:50 AM Mondays, Wednesdays, and Thursdays in CB327

Michael Hudgens, Ph.D.                http://www.hpcnet.org/sdsmt/personnel/mhudgens
Office CB306, tel. 394(2686      Office hours: 9(10 MWTh      E-mail: Michael.hudgens@sdsmt.edu   
Required: Brusaw, Charles T., Gerald J. Alred, and Walter E. Oliu. Handbook of Technical Writing. 9th ed. New York: Bedford/St. Martin’s, 2009.

English 279, Technical Communications I, is an introductory written and oral technical communications course with emphasis on research and explanations of scientific and engineering topics. Three credits. Prerequisites: ENGL 101 or equivalent and sophomore standing. Site on usage at http://www.wsu.edu/~brians/errors/errors.html#h.

Projects: Five papers will be assigned and, based on these, three oral presentations. The papers require research, both library and web. Your finished document will follow the academic paper format.

Attendance and Grading: We are scheduled to meet 24 times, Mondays, Wednesdays, and Thursdays in CB327. Projects I–IV each count 15% and Project V, 30%. A classroom grade accounts for 10% and is based on the proposal assignment, three oral presentations and attendance. Employment demands and personal obligations do not qualify as excused absences, and after two unexcused absences have accumulated, the final grade will be lowered by 10%; each unexcused absence thereafter will result in the final class grade being lowered by 5%.   

        Evaluation is based on your written and oral assignments—on content, execution, and general effectiveness. Grading scale: A=90–100, B=80–89, C=70–79, D=60–69, F=59–0. All work is to be submitted on paper unless otherwise stated. Revisions to work, if offered, are to be turned in on or before the date specified, and both grades may be considered in the course grade.

        Late assignments are not accepted. 
 Calendar (Subject to change.)

June 1, 3, 4 In class: Workplace reporting (I(II). Proposal. Take-home 

assignment, due Thursday, June 4th. 

Read the following: p. xv Five Steps to Successful Writing. Then. . .

1) Review the following items (when any one of these errors appear in a written assignment, 10 points are deducted from the grade: p. 284 Its/it’s, 21 Affect/effect, 387 Possessive case, 490 Run-on sentences, 497 Semicolon, 75 Colon, 436 Question Mark, 372 Paraphrasing, 383 Plagiarism, 68 Cite/sight/site, 532 To/too/two, 529 There/their/they’re. 

2) The errors listed below will result in point loss: p. 527 That/which/who, 352 Numbers, 283 Italics, 443 Quotes, 434 Punctuation, 498 Sentences, 68 Clarity,  537 Transition, 370 Parallel structure, 367 Paragraphs, 71 Cliché, 568 Word choice, 453 Repetition, 71 Coherence,  543 Unity. 

3) Observance of the following will result in a higher grade: p. 516 Subordination, 513 Style, 336 Mood, 532 Tone, 367 Pace, 549 Verbs, 31 Also, 19 Adverbs, 224 Functional shift, 248 Idioms, 470 Restrictive and non-restrictive elements, 361 Organization, 529 Titles.

Read the following: p. 521 Tech writing style, 307 Listening, 347 Note taking, 454 Reports 

(see: 185 Feasibility, 195 Formal, 281 Investigative, 293 Lab, 402 Progress,  527 Test, 539 Trip, 541 Trouble), 412 Proposal, 7 Abstract, 181 Executive Summary, 328 Memo, 401 Process explanation. 
June 8, 10, 11 Reading for the week: p. 389 Preparation, 435 Purpose, 493 Scope, 459 
Research, 129 Documenting sources, 570 Writing for the Web, 270 Interviewing for information,   391 Presentations, 72 Collaborative writing, 182 Exposition, 120 Description, 377 Persuasion, 339 Narration, 84 Comparison, 84 Compare/contrast,  329 Methods of development. 

Read online: Bronowski “Nature of Scientific Reasoning,” “Reach of the Imagination,” “Lower than the Angels,” and “Harvest of the Seasons.” 

In class: MLA, Thesis. Collaboration, speaking. Reporting. Presentations film. Project I “Machines of War-The Horse.”
June 15, 17, 18 Reading: 362 Outlining, 410 Proofreader’s marks, 411 Proofreading, 569 Writing 

a draft, 488 Revision, 90 Conciseness/wordiness, 116 Defining terms, 312 Logic errors, 93 

Conclusions, 276 Introductions, 385 Point of view, 529 Titles.

Read online: Bronowski “Hidden Structure.”

Class: presentations on I, Research—Alexandrian Library. Project II “Machines of War-The Sword.”  

June 22, 24, 25 Project I is due Monday, June 22. Reading: p. 102 Correspondence, 11 

Acknowledgment, 16 Adjustment, 87 Complaint, 111 Cover (letter of transmittal), 253 Inquiries and 

Responses, 265 International, 449 Refusal, 162 E-mail, 285 Job descriptions, 286 Job search, 35 

Application letters, 471 Résumés, 272 Interviewing for a job, 9 Acceptance/refusal, 467 

Resignation, 449 Reference. 

Read online: Bronowski “Grain in the Stone.”

Class: presentations on II. Drafting, argument, film on revision. Project III “The Hand in Architecture.”
June 29, July 1, 2 Project II is due Monday, June 29. Reading: p. 218 Format, 295 
Layout and design, 241 headers-footers, 242 Headings, 309 Lists, 552 Visuals, 
(154 Drawings, 192 Flowcharts, 195 Formal reports, 230 Global graphics, 235 Graphs, 319 Maps, 362 Org charts, 377 photos, 519 Tables.  

Read  online: “Music of Spheres” and “Starry Messenger.”

Class: Publication Design. Project IV “Wheels Within Wheels.” 

July 6, 8, 9  Project III is due Monday,  July 6. Reading: p. 258 Instructions, 522 Telegraphic 
style, 310 Literature reviews, 510 Specifications, 11 Acronyms-initialisms, 320 Math equations, 315 Manuals, 533 Trade journal articles, 341 Newsletter articles, 343 Newsletters, 323 Meetings, 332 Minutes of meeting.  

Read online: Bronowski “Knowledge or Certainty,” “Long Childhood.”    

Class: Project IV continued. Feasibility, Reporting III-IV. Film on tech writing. 
MA thesis. Presentations on Project IV. Project V “Paradox of Knowledge.” 

July 13, 15, 16 Project IV is due Monday, July 13. Reading: p. 101 Copyright. Class: 
Law—copyright, libel, trademark, fair use, public domain. Project V presentations. 

July 20, 22, 23 Class: Review. Project V. Project V due on or before Thursday, July 23.

Notice will be given when tablet computers are needed during class time; otherwise, they are to be shut down.
Electronic Devices Policy.  No other use of any other electronic/computer media is allowed during class time.

Freedom in learning. Under Board of Regents and University policy, student academic performance may be evaluated solely on an academic basis, not on opinions or conduct in matters unrelated to academic standards. Students should be free to take reasoned exception to the data or views offered in any course of study and to reserve judgment about matters of opinion, but they are responsible for learning the content of any course of study for which they are enrolled. Students who believe that an academic evaluation reflects prejudiced or capricious consideration of student opinions or conduct  unrelated to academic standards should contact the dean of the college which offers the class to initiate a review of the evaluation. 

Students with special needs or requiring special accommodations should at the earliest opportunity contact  Dr. Hudgens at Michael.hudgens@sdsmt.edu  and/or ADA coordinator Jolie McCoy at 394-1924.

(30.iv.2009)
